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RATIONALE
This policy is the Diocese’s response to the need to protect those most vulnerable in our church
and society. In our society and in the church itself, tragic experience has shown the need for
vigilance and awareness to provide safe space and practices to ensure that all, especially the most
vulnerable, may feel safe and be at peace in a safe environment.

PURPOSE
To protect:
 Children, Youth and Vulnerable Adults;
 Employees and Volunteers; and
 the ministries of the Diocese.
To prevent Abuse.
To avoid compromising circumstances and false accusations.

DEFINITIONS
Abuse:
 Sexual Abuse comprises contacts or interactions between persons wherein the Victim is used
as an object of sexual gratification for the perpetrator. Sexual Abuse can be physical, visual
or verbal and “includes sexual touching as well as non-touching Abuse, such as making a
child watch sexual acts”.1 A Minor is abused whether or not this activity involves explicit
force, whether or not it involves genital or physical contact, whether or not it is instituted by
the Victim, and whether or not a discernible harmful outcome occurs.
 “Physical Abuse is any physical force or action that results, or could result, in injury to a
person. It is stronger than what would be considered reasonable discipline.”1
 “Emotional Abuse is a pattern of destructive behaviour or verbal attacks…It can include
rejecting, terrorizing, ignoring, isolating, exploiting or corrupting” a person. 1
 Abuse can be in person or in written form and can involve electronic media such as email,
texting and the internet.
Child: A person aged 12 or younger.
Cleric: A priest or deacon.
Committee: The Safe Environment Advisory Committee, appointed by the Bishop, is
responsible for investigating allegations of Abuse and Harassment in the Diocese and for making
recommendations to the Bishop or appropriate authority on actions to be taken.
1

http://www.mcf.gov.bc.ca/child_protection/keeping_kids_safe.htm
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Criminal Record Check (CRC): A Criminal Record Check must be provided by the RCMP,
municipal police or the BC Ministry of Justice.
Delegate: The person(s), appointed by the Bishop, who chairs the Committee. The name of the
Delegate shall be posted on the Diocesan website.
Diocese: The Roman Catholic Diocese of Nelson including parishes, missions, prayer houses and
schools. Diocese refers to either the Diocesan office or its delegated authority.
Employee: A person who is employed by the Diocese.
Grooming:
 Grooming includes a wide variety of behaviors, such as spending large amounts of time with
a particular person, affording special privileges or providing gifts, trips and other expressions
of special attention. These behaviours are often designed to establish a special bond of trust
and affectionate understanding between the groomer and the person who is the object of
his/her attention. The behaviours can also lead the person to feel indebted to the groomer for
all these kindnesses. Once this bond of trust and indebtedness is established, the stage may be
set for sexual advances and/or financial exploitation. Vulnerable Persons are particularly
susceptible to Grooming.
 Grooming, whether unintentional or not, is by its very nature seductive behaviour. As well as
being a signal of possible future sexual activity or other abusive behaviours, Grooming is in
itself inappropriate. Because the pattern of a groomer is made up of observable behaviours,
these behaviours need to be challenged and documented.
Harassment:
 Harassment includes any inappropriate conduct or comment by a person towards another that
the person knew or reasonably ought to have known would cause the other person to be
humiliated or intimidated.2
 Harassment can be in person or in written form and can involve electronic media such as
email, texting and the internet.
Investigator: A member of the Committee, appointed by the Delegate, to conduct an
investigation with respect to an allegation of Abuse. The Delegate may serve as Investigator.
Minor: A person under 19 years of age. Minor as defined herein relates to that of “child” as
defined under the Child, Family and Community Service Act [RSBC 1996].
Qualified Adult: A person aged 19 or older who has been approved by the Diocese to work or
volunteer with Vulnerable Persons.
Religious: A member of a Roman Catholic religious congregation or order.
Safe Environment Coordinator: The person appointed to administer the Safe Environment
Policy at a parish, school, mission or prayer house.
2

http://www2.worksafebc.com/Topics/BullyingAndHarassment/Home.asp
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Safe Environment Office: The Diocesan office which administers the Safe Environment Policy
and provides direction to the Safe Environment Coordinators, pastors and principals.
Victim: A person who has been abused or who has alleged to have been abused.
Volunteer: A person who does not receive remuneration for work he/she does for the Diocese.
Vulnerable Adult: A person aged 19 or older who might easily be exploited by another.
Vulnerable Person:
 A person of any age who might easily be exploited by another (Children, Youth and
Vulnerable Adults).
 Vulnerable Persons are at a disadvantage and are unable to fully protect themselves. This
vulnerability might be caused by anything that limits mature judgment and free activity.
Vulnerable Persons can be of any age or gender. They might have personal handicaps, such
as mental challenges, emotional susceptibility, or physical challenges.
 Vulnerable Persons might:
 be socially isolated;
 be desperately in need, socially or materially;
 lack the ability to communicate adequately because of speech or hearing difficulties;
 be unable to understand, speak and/or read the language of the area;
 live in fear, real or imagined; or
 be in fear or in awe of certain roles or authority figures.
 While not an exhaustive description, a Vulnerable Person is one who has difficulty protecting
him/herself from harm (temporarily or permanently) and who is at risk because of age,
disability, handicap or circumstances, such as emotional distress due to extreme crisis or
trauma.
Youth: A person aged 13 to 18.

POLICY FOR THE PROTECTION OF VULNERABLE PERSONS
1.1

The Diocese expects those who minister in the name of the church or under church
auspices to exhibit a profound respect for all. While first respecting the law of the
Gospel, the Diocese also respects and abides by the laws of our civil society. Trusting in
the good will of all, this policy including the guidelines and protocols, applies to all
Employees and to all persons involved in service to Children, Youth and Vulnerable
Adults in the Diocese.

1.2

The Diocese has zero tolerance for sexual Abuse, physical Abuse, emotional Abuse and
Harassment by anyone involved in Diocesan activities, whether employed or
volunteering. All Employees and Volunteers must avoid behaviours associated with
Grooming. Everyone should be alert to signs of Abuse, Harassment and Grooming.
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1.3

All Clerics, Religious and Employees, prior to commencing duties, must:
 provide a clean Criminal Record Check including a vulnerable sector search every
five years;
 undergo formal instruction on and read the Safe Environment Policy;
 complete the “Safe Environment Application” (Schedule A) every five years
(including the required retraining); and
 receive written approval from the Diocese.
All Clerics and Religious ministering in the Diocese long-term must also:
 complete Disclosure Forms One and Three (Schedule B)

1.4

All visiting Clerics and Religious, prior to commencing duties, must:
 complete Disclosure Form Two (Schedule B)
 have his/her superior complete Disclosure Form Three (Schedule B) or provide a
reference letter from his/her superior; and
 receive written approval from the Diocese.
Clerics travelling within the Diocese and whose only function is to concelebrate Mass
with the pastor are exempted from providing the documents noted above.

1.5

All adults working with Vulnerable Persons, prior to commencing duties, must:
 provide a clean Criminal Record Check including a vulnerable sector search every
five years;
 undergo formal instruction on and read the Safe Environment Policy;
 complete the “Safe Environment Application” (Schedule A) every five years
(including the required retraining); and
 receive written approval from the Diocese.

1.6

The pastors, principals, heads of Diocesan offices/services and Safe Environment
Coordinators must ensure that this policy is put into effect in their particular ministries
and services and must inform all Employees and Volunteers of this policy.

1.7

All safe environment documents, including application forms, disclosure forms and
Criminal Record Checks, must be scanned and stored digitally at the Catholic Pastoral
Centre. The digital images are deemed to be originals and are the permanent record of
same.

4
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EXPLANATION & GUIDELINES
2.1

High Risk Circumstances

The Diocese is dedicated to avoiding Abuse, Harassment and Grooming in all circumstances.
The following circumstances require a heightened level of awareness.
2.1.1 Setting
 Isolated place (including tents, cabins, private homes)
 Room without windows
 Motor vehicle
 One-on-one setting
2.1.2 Activity
 Visiting a home, nursing home, hospital
 Participating in an overnight activity
 Directly handling money, cheques or banking information
 Accessing highly confidential information (personal/medical/financial)
2.1.3 Supervision
 Little or no supervision
 No documentation of meetings/events
2.2

High Risk Ministries

The Diocese is dedicated to avoiding Abuse, Harassment and Grooming in all ministries. Some
ministries require a heightened level of awareness.
2.2.1 High risk ministries include:
 Altar server coordinator
 Bereavement team member
 Children’s liturgy (Sunday school) teacher/Volunteer
 Custodian/maintenance person
 Extraordinary minister of Communion to homes/institutions
 Homestay parents
 Lay pastoral visitor
 Pastor
 Religious education (catechism) coordinator/teacher
 School Employee
 School Volunteer
 Volunteer driver
 Youth minister
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2.3

Guidelines for Ministering to Vulnerable Persons

2.3.1 Recognizing limits to their own competencies, Employees and Volunteers must not delay
in making referrals to proper suitable professionals as required for spiritual, financial or
health issues.
2.3.2 Monetary gifts and expensive articles must not to be given to, or accepted from, a
Vulnerable Person.
2.3.3 Scrupulous attention must be given to the confidentiality of personal information given
by, or about, persons to whom ministry is provided.
2.3.4 When a visiting lay person is speaking to a group of Vulnerable Persons, two Qualified
Adults must be present at all times during the event.
2.3.5 Any contact between Employees/Volunteers and Vulnerable Persons shall be known to,
supported by and visible to others. If a private conversation needs to take place, move out
of hearing of others, but not out of sight.
2.3.6 Actions of Employees and Volunteers need to pass the test of scrutiny on four levels:
 Scrutiny by self: Conduct must satisfy one’s own professional standards.
 Scrutiny by a reasonable observer: A parent or other reasonable observer would not
have suspicions about one’s conduct.
 Scrutiny by the test of law: Conduct is within the standards and direction of all
legislation.
 Scrutiny by the Diocese: Conduct meets the standards, practices and regulations of
the Diocese.
2.3.7 Employees and Volunteers are responsible to one another for the shared care of
Vulnerable Persons and for the professional integrity of the community. Cooperation and
support among colleagues help to ensure that good judgment prevails to prevent the
incidence or appearance of boundary violations.
2.4

Guidelines for Ministering to Vulnerable Adults

2.4.1 Employees and Volunteers are not to act as financial advisors or powers of attorney for a
person for whom they care or serve. In addition, Employees and Volunteers are not to be
involved in the drawing of a will, nor to serve as a witness for a will for a person for
whom they care or serve.
2.4.2 Two Qualified Adults must be present when ministering to Vulnerable Adults, except
when ministering in public institutions. Those engaged in ministry to Vulnerable Adults
shall be suitably monitored and shall not minister exclusively to the same people.
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2.5

Guidelines for Ministering to Minors

2.5.1 Each parish and Diocesan office must ensure that adults engaged in work with Minors are
Qualified Adults.
2.5.2 Adult leadership is essential for safe and effective ministry. Junior catechists and Youth
peer leaders must receive appropriate formation and mentoring. Qualified Adults must
monitor and guide the leadership techniques used by junior catechists and Youth peer
leaders to ensure that Diocesan policies are followed.
2.5.3 Two Qualified Adults must be present when supervising Minors. The doors to the rooms
must be left open if one of those Qualified Adults has to leave the room temporarily.
When it is not possible to have more than one Qualified Adult in each room, the doors to
each room must have a window to the corridor or be left open and an additional Qualified
Adult must closely monitor the rooms.
2.5.4 Homestay parents shall be treated as guardians. Rules apply as they would with the
homestay parent’s own children, in accordance with the laws of British Columbia.
2.5.5 Alcoholic beverages, non-prescription drugs and smoking (e.g. cigarettes, cigars, pipes)
are strictly prohibited at all Child and Youth events and activities.
2.5.6 Appropriate Child/Youth-adult physical boundaries are to be respected at all times.
Flirtatious behaviour is strictly forbidden.
2.5.7 No off-site activities with a Minor or group of Minors shall occur without the explicit
written permission of the parent/guardian.
2.5.8 Since catechists and Youth ministers are generally not qualified to counsel persons,
counseling relationships are discouraged. In a serious matter, referral to professional
assistance is recommended. This referral should be done in consultation with the pastor,
parish life director or supervisor.
2.5.9 During overnight events, no Child is permitted to sleep in the same room with one Youth
or one adult, other than his/her own parent or guardian. Adults and Minors may share a
large sleeping space (i.e. a dormitory, classroom or gym) if at least two Qualified Adults
are present.
2.5.10 No Employee shall be alone in a building with a Minor or Minors.
2.5.11 Discipline of Minors shall be done constructively reflecting Christian values. Ridicule,
shame, corporal punishment and abusive language are prohibited.
2.6

Transportation

2.6.1 Only roadworthy passenger vehicles may be used for Diocese related transportation, in
compliance with all civil laws. The driver must have a minimum of $2 million extended
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third-party liability insurance coverage, as well as a valid driver’s license that is of the
appropriate class.
2.6.2 When travelling in a vehicle, it is permissible for one Qualified Adult to travel with more
than one Minor. However, one adult or one Qualified Adult must not travel with only one
Minor other than his/her own child.
2.7

General Standards

2.7.1 Reconciliation rooms must be located in a high traffic area of the church building. All
reconciliation rooms must provide for clear glass openings. The celebration of the
Sacrament of Reconciliation with Minors must be done in an open space that allows the
penitent and the priest to be in full view of others or in a traditional confessional.
2.7.2 An adult, including a Qualified Adult, must not be alone in a washroom with a Minor. In
the case of special needs, a written agreement must be made between the parent/guardian
and the Qualified Adult. A Youth must not accompany a Child to the washroom.
2.7.3 One-on-one meetings must be conducted in an open space or a room with a clear glass
opening.
2.7.4 A distinct separation must exist between the private residence of the priest and the
office/ministry space. A Cleric must not be alone with a Vulnerable Person in the Cleric’s
living quarters.
2.7.5 An Employee or Volunteer must set appropriate boundaries in his/her relationships with
others. It is not up to the person coming for help to set the boundaries. Requests for oneon-one meetings at unusual times or situations must be redirected to appropriate times
and situations.
2.7.6 Signs of affection are to be discrete and culturally appropriate, preferably in view of
others. A Cleric or Religious is not to kiss a parishioner who is not a family member.
2.7.7 Hazing is prohibited.
2.8

Administration

2.8.1 Safe Environment Coordinator
 The job description for the Safe Environment Coordinator is attached as Schedule C.
 The Safe Environment Coordinator must undergo job training, which shall be
provided by the Safe Environment Office.
 A person involved in any aspect of the Safe Environment Coordinator job is deemed
to be a Safe Environment Coordinator and must undergo job training.
 In the event that the Safe Environment Coordinator position at a parish is vacant, the
pastor assumes this role until a replacement is found.
2.8.2 The following organizations must appoint a Safe Environment Coordinator:
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Charismatic Renewal
Cursillo
Grief to Grace
Live-In
Marriage Encounter
Missions
Parishes
Prayer Houses
Rachel’s Vineyard
Schools
Society of St. Vincent de Paul

Any Diocesan organization that works with Vulnerable Persons, that does not function
under a parish, and that is not listed above must report to the Safe Environment Office.
2.8.3 Visiting Clerics and Religious
 When someone is advised that a Cleric/Religious will be ministering in the Diocese
on a temporary basis, the person must immediately provide the Safe Environment
Office with the name and contact information of the Cleric/Religious who will be
visiting.
 The Cleric must not minister until the Diocese provides written approval.
2.8.4 Criminal Record Checks
 To protect the privacy of Employees and Volunteers, Criminal Record Checks should
be sent directly to the Safe Environment Office by the organization providing the
Criminal Record Check, and when that is not possible, by the applicant. If the parish,
school or organization receives the Criminal Record Check, the Safe Environment
Coordinator must forward it to the Safe Environment Office as soon as possible.
 The Safe Environment Office shall review all Criminal Record Checks (except for
those related to school Employees).
 School Employees (including teachers and support staff) are regulated by the
Ministry of Education, and therefore, provide Criminal Record Checks as mandated
by the Ministry of Education. The Catholic Independent Schools of Nelson Diocese
shall confirm/receive Criminal Record Checks for school teachers and support staff as
required by the Ministry of Education.
2.9

Monitoring Compliance

2.9.1 At least once a year, the Safe Environment Office shall provide each Safe Environment
Coordinator with a list of Employees and Volunteers. The Safe Environment Coordinator
is responsible for contacting the Employees and Volunteers before their Criminal Record
Checks expire. The Safe Environment Coordinator must ensure that the Employees and
Volunteers understand that they are not authorized to work/volunteer in the Diocese once
their Criminal Record Check expires.
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2.9.2 Once a year, the Diocesan Safe Environment Coordinator shall send a questionnaire to all
the Pastors, Principals and Safe Environment Coordinators, who must respond within 15
business days. The Diocesan Safe Environment Coordinator shall compile the results and
provide a written report to the Bishop of Nelson.

PROTOCOL FOR RESPONDING TO ALLEGATIONS OF ABUSE
3.1

Introduction

3.1.1 This protocol is presented in the spirit of the Lord Jesus who came not to condemn, but to
save. Whether one is a Victim of Abuse, a person accused of abusing or a concerned
family member or parishioner, Abuse, especially of a Minor, reaps a devastating bounty
that requires skilled and caring assistance and the healing touch of the Divine physician.
3.1.2 This protocol is for allegations of Abuse and Harassment of any kind.
3.1.3 The purpose of this protocol is:
 To protect any person at risk and provide a quick response to any allegation of Abuse.
 To protect the reputation of any accused Employee or Volunteer and ensure that their
rights are not impaired, remembering that innocence is presumed until proven
otherwise.
 To protect the integrity of the Diocese in showing that allegations are taken seriously
and that the Diocese takes credible, appropriate action to care for both the Victim and
the accused.
3.2

Complaints of Abuse of Minors

3.2.1 Duty to Report. Because Minors are not in a position to protect themselves from Abuse,
the civil law provides special protection for them. “Anyone who has reason to believe
that a child (Minor) has been or is likely to be abused or neglected has a legal duty under
the Child, Family and Community Service Act to report the matter … to a child protection
social worker in either a Ministry of Children and Family Development office, or a First
Nations child welfare agency that provides child protection services.”3
3.2.2 Adults Abused as Children. When an adult reports that he/she was abused as a Minor,
the recipient of the report does not have a legal duty to report since there is no longer a
“child in need of protection.” The adult Victim can report the incident if he/she chooses.
3.2.3 Report by the Offender. If an offender tells a member of the Diocese that the offender
abused a Minor, the Diocesan member has a duty to report the Abuse to civil authorities
as explained above. Therefore, one must be cautious of promising confidentiality to
persons who want to discuss undefined “problems.” If he/she wishes, the Diocesan
member may tell the offender that:
3

www.mcf.gov.bc.ca/child_protection/reportabuse.htm
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3.3

the Diocesan member will report the incident to civil authorities; and
the offender should consult a lawyer and report him/herself to civil authorities.

Complaints of Abuse of Adults

3.3.1 An adult Victim is able to report a complaint to civil authority if he/she chooses.
Therefore, if an adult Victim reports a complaint to a member of the Diocese, the
Diocesan member has no legal obligation to report the complaint to civil authority.
However, the Diocesan member should tell the Victim that he/she has the option of
reporting the complaint to civil authority and to the Diocese. In a case where an adult
Victim is incapable of reporting to civil authority and to the Diocese him/herself, the
Diocesan member receiving the complaint is morally obliged to report the complaint to
civil authority and to the Diocese, especially if that seems to be the only way of
preventing recurrence.
3.4

Reporting Complaints

3.4.1 All complaints must be addressed to the appropriate authority of the parish, school,
ministry or Diocese, namely:
 Delegate;
 Pastor;
 Principal; or
 Safe Environment Coordinator.
3.4.2 In the event that the complaint is against one of the above authorities, the complaint must
be addressed to any one of the other appropriate authorities. If the complaint involves
suspected Abuse or neglect of a Minor, the report must also be made to social services
and/or the police.
3.4.3 In the event that the complaint is not addressed to the Delegate, then the authority who
receives the complaint must immediately report it to the Delegate.
3.4.4 In all cases, it is the responsibility of the appropriate church authority to take the
following action:
 To assist the Victim in withdrawing from a situation that could lead to further Abuse.
 To assist the Victim, when appropriate, in contacting civil authorities.
 In consultation with the Delegate, to refer the Victim to a professional social agency.
 In consultation with the Delegate, to refer the Victim to a professional, such as a
psychiatrist, psychologist, lawyer and/or doctor.
3.5

Procedure to be Followed

3.5.1 This procedure shall be followed in all cases where the Delegate receives information
which has at least the semblance of truth about an offence alleged to have been
committed. In cases involving Minors, it shall be presumed that the Minor is telling the
truth.
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3.5.2 As soon as the Delegate has received a complaint or report of alleged Abuse, the
Delegate must:
 In the case of a Minor, confirm that a report has been made to the Ministry of
Children and Family Development.
 Ensure that the Diocese cooperates fully with any civil investigation.
 Ensure that any internal investigation not interfere with any criminal or child
protection investigation.
 Advise the Diocesan insurance agent.
3.5.3 After proper consents have been obtained (if required), the Committee shall meet with the
appropriate people such as the parents (if the Victim is a Minor), the Victim, parishioners
and others who have been affected by the allegation. The goal of the meetings is to give
those affected the opportunity to receive maximum support and, if necessary, counseling
and therapy services.
3.5.4 The Bishop shall designate a media relations spokesperson. This person shall not be the
Delegate. This person shall be solely responsible for all relations with the media and
others as follows:
 Provide information that would protect the rights of the accuser and alleged abuser.
 Ensure that the right to a fair trial is not reduced.
 Be available to respond to appropriate requests for information.
 Respond to the members of the community involved on all matters of concern.
3.5.5 If the allegation is made against a Religious, the Bishop and the Religious Superior shall
decide whose procedures shall be applied. If the Bishop’s procedure is chosen, then the
protocol herein shall apply. If the Religious Superior’s procedure is chosen, then his/her
protocol shall apply. The Bishop and Religious Superior shall keep each other informed
regarding the progress of the investigation. While the process continues, the Bishop may
suspend the Religious from activities within the Diocese.
3.5.6 The Delegate shall immediately appoint an Investigator. The Investigator shall begin an
investigation as a matter of urgent priority having obtained legal advice to ensure that
civil and criminal law is properly observed.
3.5.7 The Investigator shall meet with the person or persons making the allegation, with the
accused person, and with any other person as may seem appropriate.
3.5.8 The Investigator shall keep a written record of the investigation from the time the matter
is referred to him/her until a final report is written.
3.5.9 The Investigator shall investigate whether the allegation has substance and shall report
the results of the investigation to the Committee as soon as practicable.
3.5.10 The Committee, Investigator and the Bishop shall keep a written record of all steps taken
from the moment the allegation is first received. Care is to be taken to protect the
confidentiality of such documentation.
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3.5.11 The Delegate and the Committee may in any report to the Bishop, including the final
report, recommend:
 That after being advised of the allegation, the accused person be given an immediate
leave of absence or suspension pending the completion of any legal actions.
 That in the case of a Cleric or Religious, an alternate residence may be assigned
pending the completion of any legal actions.
 That where authority is exercised under the above two bullet points, whether the
accused Cleric or Religious as the case may be, shall not be returned to the
ministry or employment where he/she was assigned unless and until the Cleric or
Religious has been absolved of the accusation.
 That in the case of a Cleric, the faculty to preach be removed, and the faculty for the
priest to hear Confessions also be removed pending determination of the allegation.
 That the Delegate instructs the accused person to have no further contact, direct or
indirect, with a named individual.
 That the accused person seek legal advice.
 That counseling and pastoral services be made available to the Victim, parents,
siblings, or such other persons recommended by the Committee.
3.5.12 If the Committee determines that the allegation is without substance, the Delegate shall
provide a written report to the Bishop, and the concerned persons shall be so advised.
3.5.13 After considering the report, if the Bishop feels the allegation has merit, he may ask the
whole or part of the Committee to meet with the accused person to recommend
professional counseling and/or psychological evaluation and assessment.
3.5.14 Where the above action takes place and the evaluation recommends a program of
treatment for the accused person, and that person consents, the Committee shall:
 Where the accused person is a Cleric, Employee or Volunteer, refer the accused
person to a treatment service to begin a treatment program.
 Where the accused person is a Religious, refer the evaluation to the appropriate
Religious Superior for action.
3.5.15 Any Employee or Volunteer or other person who has admitted to or been found guilty of
Abuse shall not be allowed to continue or resume his/her ministry or employment with
the Diocese.
3.6

Additional Procedures for Clerics

3.6.1 In the case of a Cleric who has been convicted of Abuse, one or more of the following
choices should be offered:
 To submit the allegation to an Arbitral Tribunal appointed by the Bishop for
adjudication.
 To resign from a particular ministry.
 To retire from active ministry.
 To petition to be returned to the lay state.
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3.6.2 In addition to all of the above, the Committee may determine whether it is appropriate to
recommend to the Bishop that a canonical penal trial be commenced against the accused
person, where:
 The accused person refuses to cooperate with the Delegate in carrying out his/her
respective responsibilities under the protocol.
 The accused person refuses to exercise the choice offered above.
 The canonical trial must proceed in order to preserve jurisdiction because of time
limitations.
3.6.3 In all cases where criminal proceedings are involved, the canonical trial shall be delayed
until the criminal proceedings have been completed in order to protect the rights of
accused person.
3.6.4 The Committee, after all steps have been taken, shall report to the Bishop on the outcome
of the procedure, including the implementation of the recommendations of the
Committee, to assist the Bishop in determining the matters referred to in Canon 1718,
relating to the commencement of canonical procedures4. If such procedure is initiated, the
Committee’s responsibilities are complete.
3.7

Additional Guidelines

3.7.1 At no time shall the Bishop, the Delegate or any priest involved in the procedure hear the
sacramental confession of an accused person.
3.7.2 The Investigator may at any time make use of consultants as may be considered
necessary, including medical doctors, psychologists, mental health professionals, social
workers, canonists and the Diocesan lawyer.
3.7.3 Persons carrying out responsibilities under this protocol shall, in consultation with the
Delegate, cooperate with civil authorities carrying out statutory responsibilities, subject to
the inviolability of the sacramental seal.
3.7.4 It is extremely important that the Delegate, Investigator and Committee act quickly and
thoroughly to protect the interests of all parties involved in the process. They should take
steps to resolve the reported problem and prevent a repetition of the misconduct.
3.8

Concluding Remarks

3.8.1 This protocol seeks to respond to incidents of Abuse and Harassment with justice, equity
and transparency as required by the Gospel of Jesus Christ.

4

Code of Canon Law

SCHEDULE A:
SAFE ENVIRONMENT APPLICATION

If you make any changes to this form, use "File - Save As" or do not save the changes.
If you use the "Save" button, "File - Save" or "Ctrl+S," you will no longer have a blank template.

Safe Environment Application
ROMAN CATHOLIC DIOCESE OF NELSON
Parishes/Schools to which you are applying: ________________________________________________________
City (location of parishes/schools): ________________________________________________________________
Check One:

AA First Application

Check All that Apply:

AA 5-Year Renewal

AA Employee
AA Volunteer
AA School Homestay Family Member
AA Contractor

Describe the volunteer work or jobs you wish to do (e.g. drive for school field trips, bring communion to shut-ins, job title):
_____________________________________________________________________________________________
Personal Information
Full Legal Name (first middle last): __________________________________________________________________
Preferred First Name: ________________________

Maiden Name: ______________________________

Cell Phone: _________________________________

Home Phone: _______________________________

E-mail: ____________________________________

Date of Birth (YYYY/MM/DD): ____________________

Home Address: _______________________________________________________________________________
City: _______________________________

Province: ___________

Postal Code: __________________

Parish/School Information
Are you (your family) currently registered with or regularly attending a Diocesan parish/school?

Yes

No

If yes, which parish/school? (name and location): _______________________________________________________
How many years have you been registered with or attending this parish/school? ___________________________
If less than one year or if you answered no, please provide the name and location of your previous parish/school
and name of the pastor/principal (for reference purposes):
Parish/School Name and Location: __________________________________________________
Pastor/Principal: _________________________________________________________________
Vehicle Liability Insurance
All persons driving for church or school activities must have a minimum of $2 million extended third-party liability
insurance coverage and an appropriate, valid driver’s license.
Will you be driving non-family members for parish, school or ministry activities?

Yes

No

Unknown

If yes or unknown:
Do you have a minimum of $2 million extended third-party liability coverage?

AA Yes

AA No

Do you have an appropriate, valid driver’s license?

AA Yes

AA No
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Criminal Record Check (“CRC”)
Choose the role for which you are applying, along with the subsequent CRC option.
Contact your parish/school Safe Environment Coordinator for CRC instructions before you complete the CRC.

Volunteer

(choose one of the following two CRC options):

Request a CRC online (free of charge)
Visit your local RCMP detachment or local municipal police station and request a CRC which includes the
vulnerable sector search (fees may apply)

Diocesan School Teacher: Request a “Sharing Form” from CISND
School Support Staff or School Contractor or School Homestay Family Member: CRC through the school
Parish/Mission/Diocesan Employee or Contractor :
Visit your local RCMP detachment or local municipal police station and request a CRC which includes the
vulnerable sector search (fees may apply)
Consent


I confirm that the information provided on this form is true.



I consent that any information collected about me including this form and the Criminal Record Check may be
kept on file and stored digitally.



I authorize the Diocese of Nelson to communicate with me via email for all Safe Environment related matters.

Personal Declaration (sign after training)


I confirm that I have undergone formal training with respect to the Safe Environment Policy.



I confirm that I have read the Safe Environment Policy, I understand it, and I agree to abide by it.



I promise in all my relationships, particularly with children, youth and vulnerable adults, to follow appropriate
action as outlined in the Safe Environment Policy.



I promise to use only language and physical contact as deemed appropriate by the Safe Environment Policy.



I promise to show respect and uphold the dignity of all persons regardless of gender, ethnic background, skin
colour, intelligence, age, religion, sexual orientation or socio-economic status.



I promise that I will not harass or abuse others.



If I am charged with, or convicted of, any offence under the Criminal Code of Canada or under the laws of
another country, I promise to promptly report the charge or conviction to the Safe Environment Office and to
provide authorization for a further criminal record check to be conducted.

______________________________
Applicant’s Name (print)

_____________________________
Applicant’s Signature

___________________
Date Signed

Confirmation of Policy Training
I, the Instructor, hereby confirm that I provided the applicant with formal training on the Safe Environment Policy
on the _____ day of __________________ (month), 20_____ (year).

______________________________
Instructor’s Name (print)

_____________________________
Instructor’s Signature

___________________
Date Signed

SCHEDULE B:
DISCLOSURE FORMS ONE, TWO AND THREE

DIOCESE OF NELSON
Catholic Pastoral Centre
3665 Benvoulin Road, Kelowna, B.C. Canada V1W 4M7
Phone: 250-448-2725 Fax: 866-964-3858
cpc@nelsondiocese.org – www.nelsondiocese.org

Disclosure Form 1
Application for Long-Term Priestly Ministry
Last Name: ____________________________________________________________________________________________________
First Name: ___________________________________________________________________________________________________
Middle Name(s): _______________________________________________________________________________________________

Contact Information
Mailing Address (parish/institution, full address, city, province/state, postal/zip code, country)
_____________________________________________________________________________________________________________
_____________________________________________________________________________________________________________
_____________________________________________________________________________________________________________
Phone (country code, city code, etc.): ______________________________________________________________________________
Fax (country code, city code, etc.): ________________________________________________________________________________
E-mail: _______________________________________________________________________________________________________

Ordination Information
Date of Ordination (m/d/yyyy): ___________________________________________________________________________________
Diocese of Ordination (include country): ____________________________________________________________________________
Ordaining Bishop: ______________________________________________________________________________________________
Diocese or Religious Congregation for which you were ordained: ________________________________________________________
If you are now in another Diocese or Religious Congregation:
Date of arrival in current Diocese or Religious Congregation: ____________________________________________________
Date of Incardination in new Diocese (if applicable): ___________________________________________________________

Current Pastoral Assignment
Current Pastoral Assignment (include country): ______________________________________________________________________
Name of your Bishop (Religious Superior): __________________________________________________________________________
Contact Information for your Bishop (Religious Superior)
Address: __________________________________________________________________________________________________
Phone (country code, city code, etc.): __________________________________________________________________________
Fax (country code, city code, etc.): _____________________________________________________________________________
E-mail: ___________________________________________________________________________________________________

Disclosure Form 1
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Personal Information
Birth Date (m/d/yyyy): __________________________________________________________________________________________
Birth Place (city, province/state, country): __________________________________________________________________________
Father’s Name: ________________________________________________________________________________________________
Father’s Address (full address, city, postal/zip code, country, etc.):
_____________________________________________________________________________________________________________
Mother’s Name: _______________________________________________________________________________________________
Mother’s Address (if different than father’s):
_____________________________________________________________________________________________________________
Names of Brothers and Sisters (siblings): (if necessary, use separate sheet)
_____________________________________________________________________________________________________________
_____________________________________________________________________________________________________________
_____________________________________________________________________________________________________________
Please state the condition of your health and describe any serious illness you have suffered:
_____________________________________________________________________________________________________________
_____________________________________________________________________________________________________________

Emergency Contact Information
Name: _______________________________________________________________________________________________________
Address: ______________________________________________________________________________________________________
Relationship: __________________________________________________________________________________________________

Education History
Post-Graduate Studies Attended
Institution Name & Country

Years Attended

Degree(s) Obtained

Years Attended

Degree(s) Obtained

Colleges, University, Seminaries Attended
Institution Name & Country

Disclosure Form 1
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Secondary Schools Attended (indicate school of graduation)
Institution Name & Country

Years Attended

Graduation?

Language Skills
Primary Language Spoken: ________________________________________________________________________
List other languages spoken and indicate your level of proficiency of each
Language

Spoken Proficiency

Written Proficiency

The language(s) in which I am best suited to minister is/are: ____________________________________________________________

Ministry Assignments & Work History
Please list your priestly ministry service, your level of responsibility (i.e., pastor, associate, teacher, chaplain, rector, etc.), the dates
of each ministry appointment and place (city, province/state, country). If you need more space, use a separate sheet.
Ministry Service
(e.g. church name)

Position
(level of responsibility)

Dates of
Appointment

Place
(city, country)

Ministry Request
Do you have written permission from your current bishop/religious superior to be making application for ministry in the Diocese of
Nelson?
Yes
No
Please explain your reasons for applying for priestly ministry in the Diocese of Nelson:
_____________________________________________________________________________________________________________
_____________________________________________________________________________________________________________
What ministry position are you leaving? ____________________________________________________________________________
Disclosure Form 1
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What is your reason for leaving this present ministry position?
_____________________________________________________________________________________________________________
_____________________________________________________________________________________________________________
Have you ministered outside your diocese/religious community previously?

Yes

No

If yes, provide date, diocese (include country), parish and position.
Date

Diocese
(include country)

Parish

Position

Should your application be accepted, for what areas of ministry would you feel best suited?
_____________________________________________________________________________________________________________
_____________________________________________________________________________________________________________
How long would you be available for ministry in the Diocese of Nelson? __________________________________________________
Do you intend to apply for incardination?

Yes

No

Undecided

Immigration and Other Information
Are you a Canadian Citizen?

Yes

No

If no, what is your present immigration status in Canada? ______________________________________________________
Have you ever applied for a Canadian Social Insurance Card Number?

Yes

No

If yes, number: ______________________________
Do you have a valid driver’s license?

Yes

Do you have an “international” driver’s license?

No
Yes

From what jurisdiction? _________________________________________
No

If you were accepted for priestly ministry to our diocese, would you be able to provide a police screen clearance
(criminal record check) from your present country?
Yes
No

Consent



I confirm that the information provided on this form is true.
I consent that any information collected about me including this form may be stored digitally.

________________________________
Applicant’s Name (print)

________________________________
Applicant’s Signature

_____________________
Date Signed

Kindly return this form in an envelope marked “Confidential” to:
The Bishop of the Diocese of Nelson
3665 Benvoulin Road
Kelowna BC V1W 4M7 Canada
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DIOCESE OF NELSON
Catholic Pastoral Centre
3665 Benvoulin Road, Kelowna BC V1W 4M7
www.nelsondiocese.org

Safe Environment Office
P 250.448.2725 ext 225 • F 250.869.8697
seo@nelsondiocese.org

Disclosure Form 2
Declaration for Visiting Priest/Religious
Visitor Information
Last Name: ____________________________________________________________________________
First Name: _____________________________

Middle Name(s): _________________________

Address: ______________________________________________________________________________
City: ___________________________________

Province/State: __________________________

Country: ________________________________

Postal Code: _____________________________

Phone: _________________________________

E-mail: _________________________________

Vocation:

Priest

Deacon

Religious Sister

Seminarian

Diocese/Archdiocese: ____________________________________________________________________
Parish: ________________________________________________________________________________
Parish Location (city, province/state and country): _____________________________________________

Details of Visit
Date(s) Visitor will be in Diocese of Nelson: __________________________________________________
Location (parish/school, city): _____________________________________________________________
Event & Purpose of Visit: _________________________________________________________________
Diocese of Nelson Contact Person: _________________________________________________________
Phone: _________________________________

E-mail: _________________________________

Signed this _______ day of _______________________, 20_______.
Signature: _________________________________

Scan and email this form to seo@nelsondiocese.org
or fax it to the attention of SEO at 250.869.8697
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DIOCESE OF NELSON

Safe Environment Office

Catholic Pastoral Centre

P 250.448.2725 ext 225 • F 250.869.8697
seo@nelsondiocese.org

3665 Benvoulin Road, Kelowna BC V1W 4M7
www.nelsondiocese.org

Disclosure Form 3
Declaration of (Arch)Bishop or Religious Superior
Legal Name of Person Visiting the Diocese of Nelson
Last Name: _________________________________
Vocation:

Priest

Deacon

First & Middle Names: ________________________
Religious Sister

Seminarian

Declaration
The person named above belongs to the

Archdiocese

Diocese

Religious Order

known as _________________________________ in the country of _________________________________.
Having carefully reviewed our personnel files and all other records that we maintain, and having consulted with
his/her collaborators in the ministry and with all my personal knowledge, I am able to make each of the following
statements:
• He/She is in good standing in the Archdiocese/Diocese/Religious Order noted above.
• He/She has never been suspended or otherwise canonically disciplined.
• No criminal charges have ever been brought against him/her, and he/she has no criminal record.
• He/She has never behaved in such a way as to indicate that he/she might engage in sexual behavior
inconsistent with priestly celibacy (if applicable).
• He/She has never behaved in such a way as to indicate that he/she might deal with minors in an inappropriate
manner.
• He/She has never behaved in such a way as to indicate that he/she might be suffering from alcoholism or
other forms of substance abuse.
• He/She has no mental, moral, emotional or physical condition which might adversely affect his/her
performance as a priest/religious/sister/deacon.
• He/She has never been involved in any incident, to my knowledge, which might adversely affect his/her
reputation or ministry as a priest/religious/sister/deacon.
• He/She has no difficulty with regards to the management of his/her personal finances.
• He/She complies with the protocol of our Archdiocese/Diocese/Religious Congregation for working with
children, youth and vulnerable adults.
Based on my inquiries and on my personal knowledge, the above-mentioned person is of good moral
character and reputation and has the required qualities needed to exercise his/her ministry. Should
his/her status change, I undertake to advise you without delay.
Length of Visit (choose one)
He/She will be in the Diocese of Nelson from _______________ until _______________ with my permission.
OR
The person named above will be in the Diocese of Nelson until further determined.
Dated this __________ day of _________________________, 20__________.
Signature: _________________________________
Name: _____________________________________

Title: ______________________________________

Full Mailing Address: ___________________________________________________________________________
Phone: ____________________________________

E-mail: ____________________________________

Scan and email this form to seo@nelsondiocese.org or fax it to the attention of SEO at 250.869.8697
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SCHEDULE C:
SAFE ENVIRONMENT COORDINATOR JOB DESCRIPTION

Job Description
Safe Environment Coordinator
Job Eligibility Requirements
The Safe Environment Coordinator must:


Follow the Safe Environment Policy (“Policy”); that is, provide a clear Criminal Record Check, undergo
Policy training and provide a Safe Environment Application.



Undergo Safe Environment Coordinator job training by the Safe Environment Office.



Be prepared to hold the position for a minimum of one year.



Be willing to ask people to follow the Policy as faithful and diligent servants called by Jesus.



Be willing to provide Policy training to volunteers and employees.



Have regular access to confidential email.

Responsibilities
1.

To be the liaison between the parish/school/organization and the Safe Environment Office.

2.

To ensure that all volunteers who work with vulnerable persons (i.e. everyone who works in “high risk
ministries” as listed in the Policy and other ministries as advised by the Safe Environment Office) and all
employees follow the Safe Environment Policy.

3.

To regularly communicate with ministry coordinators/school staff. At least every four months, ask the
ministry coordinators/school staff for lists of the volunteers who work with children, youth or vulnerable
adults. Ensure that everyone is approved per the Policy.

4.

To regularly communicate with the pastor/principal and parish/school secretary. At least every four
months, ask for a list of the people employed by the parish/school (i.e. on payroll). Ensure that every
employee is approved per the Policy.

5.

To ensure that any person who does not follow the Policy (that is, complete all the steps to become a
Qualified Adult) does not volunteer or work in the parish/school/organization.

6.

To respond to Safe Environment related questions from volunteers and employees. If the answer is not
known, to contact the Safe Environment Office for the answer and then forward that answer to the
appropriate person.

7.

To check references when required.

8.

To mail, hand deliver or courier all original Safe Environment documents and paperwork (applications,
criminal record checks, notes) to the Safe Environment Office at least once a month.

9.

To contact every volunteer and employee listed on the parish/school/organization’s Applicant Status Report
before their Criminal Record Check expires and ask each volunteer/employee to renew it. If someone does
not provide a new Criminal Record Check, ensure that the person stops volunteering/working.

10. To complete the annual internal questionnaire provided by the Safe Environment Office to verify
compliance with the Policy, as well as any other audits as requested by the Safe Environment Office or the
insurance provider.
11. To work in confidentiality with employees and volunteers regarding all safe environment records and
discussions as per the Personal Information Protection Act (BC).
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SCHEDULE D:
LINKS AND REFERENCES
Diocesan & Church Links
Safe Environment Office – Roman Catholic Diocese of Nelson
www.nelsondiocese.org/diocesan-information/catholic-pastoral-centre-offices/safeenvironment.html
 Workplace Bullying & Harassment Prevention Policy is posted on the link above
Safe Environment Advisory Committee – Roman Catholic Diocese of Nelson
http://www.nelsondiocese.org/diocesan-information/diocesan-council-and-committees/safeenvironment-advisory-committee/
Canadian Conference of Catholic Bishops
From Pain to Hope: Report from the Ad Hoc Committee on Child Sexual Abuse
www.cccb.ca/site/eng/media-room/files/2765-from-pain-to-hope-report-by-the-ad-hoccommittee-on-child-sexual-abuse
Abuse of Minors. The Church’s Response. – The Vatican
http://www.vatican.va/resources/index_en.htm
Child and Youth Protection Links
Protecting Children – BC Ministry of Children and Family Development
www.mcf.gov.bc.ca/child_protection
Reporting Child Abuse – BC Ministry of Children and Family Development
www.mcf.gov.bc.ca/child_protection/reportabuse.htm
Responding to Child Welfare Concerns: Your Role in Knowing When and What to Report
www.mcf.gov.bc.ca/child_protection/pdf/child_welfare_your_role.pdf
The BC Handbook for Action on Child Abuse and Neglect
www.mcf.gov.bc.ca/child_protection/pdf/handbook_action_child_abuse.pdf
Criminal Record Checks
BC Ministry of Justice Criminal Records Review Program
http://www.pssg.gov.bc.ca/criminal-records-review/index.htm
RCMP Detachments
www.rcmp-grc.gc.ca/detach

